
SPECIAL EVENT PERMIT APPLICATION 

A Special Event Permit is required for a temporary for-profit or non-profit event, gathering, or organized activity held 

outside the confines of a building or permanent structure including but not limited to meetings, entertainment, 

performances, shows, exhibitions, street fairs, rallies, races, concerts, carnivals, or amusements held on city-owned or 

private property and sponsored by an applicant that is expected to draw over 100 attendees. If the Special Event is 

providing sale and/or consumption of alcohol, then a Special Event Permit is required regardless of attendance number. 

Special Event permit applications should be submitted 21 days prior to the scheduled event. 

The Special Events Guidebook can be found at www.bellmead.com/cd under the "Special Events" tab. Please submit 

your completed application to fmorris@Bellmeadtx.gov. (Holly Owens- 254-799-2436 Ext. 6120) 

Once the application has been submitted, it will be reviewed by the appropriate City Departments. The review time for a 

Special Event Permit application is approximately five (S) business days upon receipt for first initial review comments. 

Additional time may be needed if additional documents are needed. 

APPLICANT INFORMATION 

Applicant Name: ___________________ _ Date: ___________ _ 

Mailing Address: _________________________________ _ 

Primary Phone Number: ____________ _ Day of Event Phone: ___________ _ 

E-mail:--------------------------------------

Organization/Business Name: _____________________________ _ 

Organization/Business Type: □ Individual □ For-Profit □ Non-Profit (Proof of Tax Status will be required) 

EVENT INFORMATION 

Event Name: ______________________ Date(s) of Event: _______ _ 

Type/Purpose of Event:-------------------------------- 

Location of Event (Address or Park/Business): ________________________ _ 

Is this a first time event? □ Yes □ No - When was the last time it was hosted? 
--------------











2) Applicant agrees that this indemnity agreement is intended to be as broad and inclusive as is permitted by the laws of

the state of Texas, and that if any portion is held invalid, the remainder shall; notwithstanding, continue in full legal

force and effect.

3) This indemnity agreement contains the entire agreement of the undersigned and the City of Bellmead, and may not

be modified or altered without the express written consent of the City of Bellmead.

4) This indemnity agreement shall be construed in accordance with Texas law and is preferable for all purposes in the

County of Mclennan, State of Texas.

I do solemnly swear (or affirm) that all answers given and statements made on this application are, true and correct to 

the best of my knowledge and beliefs. I am aware of Ordinance 2021-27 and agree to comply with the requirements 

associated with it and with those described in this application. 

Applicant Signature X ______________________ _ Date:
---------

If the event will be held on private property, please have this portion signed by the owner of the private property where 

the Special Event is going to be held. 

I hereby grant the applicant and any affiliated organization permission to use my property in connection with the Special 

Event above described. I am aware of Ordinance 2021-27 and agree to comply with the requirements associated with it. 

Property Owner Signature X _____________________ Date: ________ _

Please return Completed Application and the $100 Application Fee to the City of Bellmead Community 

Development Department. Allow up to five (5) business days for processing. 

Fred Morris

Community Development Director 

fmorris@Bellmeadtx.gov 

254-799-2436 X 6120

·-------------------------------------------------------------------------------------------------------------------·

FOR OFFICE USE ONLY 

Comm Dev Approval: □ Yes □ No Date:

PD Approval: □ Yes □ No Date:

Fire Approval: □ Yes □ No Date:

Public Works Approval: □ Yes □ No Date:

City Manager Approval: □ Yes □ No Date:
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